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Record of disciplinary action 

Department ............................  Employee No. ............................  

Surname ............................  Other names............................  

 

Date action 

taken 

Type of action  

(first warning, final 

warning etc.) 

Expiry date Reason for disciplinary action  

(absence, lateness etc.)  

Details of appeal  

(if any) and other remarks 

     

     

     

     

     

     

     

 


