Sharyl Lau

123 Main Sirest
Anylown, TA 12345
555-555-5555
sheny.laugiemail.com

Septamber 1, 2018

Flarence Lee

Business Developmen! Manager
ACME Consultands

173 Business Rd

Business Ciby, MY 54311

Dear s Les,

1 regret 1o infoem wou that | am resigning fram my posiion here mmediately a5 a
Buminess Developmenl Corswian for persanal reasons, My last day wil be
tomomow. | know thig s unexpecied, bul am hegpy o agsist yod in he
replacemen] process 1o help allevigte he bansfion

I cannod thank you anough for the opportunities his company has provided me
‘Working here for the last five years has been ingedibly inslrumaental n my
personal grewt. and | wil never lorpat the colleagues and Tnends | neve made
hera,

Iwill mi=s bath the customers and the company alike very much

If fare is anything | can do to help make this tenstion sasier, please et me
know. | da not infend to inconvenierce you with this news, and | hope you will
accepd my most sncare apoiages in making Juna 150 my final day hese

It nexcassary. | can b avalablke rﬂ'Fll'Il:IﬂE' and emall nguenes from home on a
limiled) basis far the weeks folowing my depanure: dals

Thank you 0 much for your understancing in Ihis mettes | have lowed my job,
ard | will lnak back onmy ime here with wonderful memarnies.

Sincerely
Sheryl Lau

DEsstrangration Wter com




